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March 2017 
 
Dear Applicant 
 
Thank you for your enquiry regarding the position of After School Club Supervisor at Beacon Rise Primary 
School. 
 
I hope you find the information pack helpful.  If you feel that this is a post for which you would like to apply, 
please complete the application form and return to us by either of the following ways: 
 
Email: school@beaconrise.org.uk 
 
Post: Attn Miss C Colton 
 Beacon Rise Primary School 
 Hanham Road 
 Kingswood 
 Bristol 
 BS15 8NU 
 
The closing deadline is no later than 12.00 pm on Friday 17th March 2017. 
 
If you have not been invited by Friday 24th March 2017, you should assume that your application has not been 
successful.  Unfortunately, we will not be able to provide feedback on your application at this stage. 
 
If you would like to know more about us before you apply please see our website 
www.beaconriseprimaryschool.co.uk or if you are not clear about any aspect of the application procedure, do 
not hesitate to contact us for clarification. 
 
I wish you well and thank you once again for your interest in what we think will be a challenging and rewarding 
post. 
 
Yours sincerely 
Chris Thomas 
 
Headteacher 
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“Beacon Rise is a place where children and adults have fun, work hard and achieve 
their very best.  It is a place where we all want to be; where mutual respect, a zest 
for life and a desire to learn come together to make Beacon Rise a school of 
excellence. 
 
I feel proud to be the Headteacher of Beacon Rise.” 

 
Chris Thomas 

 
 
 

BEACON RISE AFTER SCHOOL CLUB 

We operate a highly successful After School Club, operating daily during term time for children attending 
Beacon Rise Primary School. The After School Club is led by an After School Club Supervisor and supported by 
two After School Club Assistants. 

The club is open to children from 3.15pm – 6.00pm, Monday to Friday, and based in a large well equipped room 
in the school.  The Supervisor’s hours will be 3.00pm – 6.15pm. 

The After School Club Supervisor will be responsible for ensuring the safety, general welfare and proper 
conduct of pupils during this period, providing refreshments, and engaging children in a range of activities which 
will be based on play and relaxation, and not school work, although children can complete any homework during 
the session if they wish to do so. 

An After School Club Supervisor job description is on page 5 and 6. 

More information about our school 

Academic Excellence  
Our results prove our commitment to academic excellence. Pupils leaving us at the age of 11 years consistently 
achieve results significantly above the national and local authority averages in Reading, Writing and 
Mathematics.  Results of our 5 and 7 year old pupils are also above that achieved locally and nationally. 
 
Academic Support 
Our curriculum is tailored to meet the needs of all children.  If a child should find an aspect of learning difficult, 
we offer a range of support groups led by teaching assistants.  These include: 

 Reading and writing 
 Mathematics  
 SEAL (social skills) 
 Physical development 

If a child is talented in a particular area, lessons are planned to extend this talent.  Also workshops are planned 
with other schools for pupils to share their learning and tackle new challenges together. 
 
Behaviour  
At Beacon Rise we have high expectations in behaviour.  Staff promote positive attitudes and use a variety of 
systems to reward pupils.  We do not tolerate poor behaviour and deal effectively with any incidents that do 
occur.   
 
Sport and Extra Curricular Activities 
Our desire to be the best also expends to our sporting teams, with us regularly winning football and netball 
leagues. As we are a large primary school, we have a large staff with a range of abilities. This has enabled us to 
offer a wide range of extra-curricular activities to enrich your child’s learning experiences. In addition, we have 
been able to offer extra-curricular activities led by specialised sports coaches.   
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Learning Environment 
We provide a learning environment that ensures pupils excel both academically and physically.  We are 
extremely fortunate to have large amounts of great space to play and learn.  This has enabled us to create a 
Conservation Area, a barked area for tree climbing and den building, a gardening area with allotments and a 
plastic bottled greenhouse. We have recently added a huge outdoor play area with amphitheatre.  This play 
area allows the pupils to be creative in their play.  It has constructed using different heights, with tunnels, willow 
tunnels and a volcanic sand pit. 
 
Curriculum Enrichment 
To enrich the curriculum and provide the pupils with opportunities to have different experiences a variety of 
school trips are planned 
 
In addition, Year 5 and Year 6 pupils have the opportunity to take part in residential school trips.  Year 5 pupils 
have previously stayed at St Braivel’s Castle for two nights and Year 6 pupils take part in a 5 day outdoor 
adventure activities, such as, archery, kayaking, raft building, mountain biking, gorge scrambling and survival 
skills.  These camps give the pupils a fantastic opportunity to secure their friendships, try new activities and get 
to know the teachers in a different light. 
 
As well, visitors are invited into school to enrich the pupils learning.   
 
Building Learning Power 
Building Learning Power teaches pupils the skills needed for life: Resilience, Resourcefulness, Reflectiveness 
and Reciprocity.  These weekly lessons are planned in mixed year groups to provide the pupil’s opportunities to 
work with older or younger pupils and widen their friendship circle. 
 
International Links 
Beacon Rise is an International School.  This award recognises our commitment to create links with institutions 
across Europe created with the aim of bringing the very best of international education back to Bristol. We are 
very proud to have taken part in two Comenius projects.   
 
Throughout the school pupils are taught French.  Most classes have pen pal or class links with pupils in different 
parts of France and blogging keeps us in touch with partners across Europe. 
 
Awards 
 

 
 
 

 
 

We are proud of our school.  As a team of highly professional colleagues we will do everything in our power to 
ensure our school aims are met and as a result children’s experience of school will be enriching, enjoyable and 
fulfilling.  In order to best achieve this, we want to work in a genuine partnership with parents and the wider 
community. 
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Beacon Rise Primary School 
 

JOB DESCRIPTION: 
 

 
JOB TITLE:  After School Club Supervisor    
 
GRADE:  H11 
  
 
1. JOB PURPOSE 

 To be responsible for the development and daily management of the After School Club 
providing a safe, caring and stimulating environment for children.   

 To work in partnership with parents and carers, and to promote the well being of the 
children. 

 To develop, implement and review the policies, procedures and practices within the After 
School Club in line with the agreed principles of the After School Club ethos. 

 
2. MAIN DUTIES  

1. Undertake the daily supervision of the After School Club, developing and maintaining high 
standards throughout to ensure the welfare of the children at all times.  

2. Ensure children have access to appropriate activities to support their physical, emotional, social and 
intellectual development giving consideration to families’ ethnic, cultural and linguistic backgrounds, 
ensuring that the school’s Equal Opportunities Policy is adhered to. 

3. Maintain the After School Club to an agreed standard of cleanliness and hygiene, before, during 
and at the end of each session, and be responsible for all Health and Safety matters in the After 
School Club to ensure the safety and well being of all those who use and work in the Club. 

4. To supervise the safe escorting of children to ensure their wellbeing at all times, for example 
outside play. 

5. Take a key role in suitably equipping the After School Club in order to provide a stimulating 
environment for the children and implement policies and procedures within the After School Club. 

6. Ensure that high standards are maintained with regards to how the club runs and showing how the 
resources (staff, premises, equipment) are used to ensure the needs of the children are met. 

7. Administer, monitor and evaluate the number of places being used in order to maintain 
sustainability and the efficient running of the club, and maintain up to date records of resources and 
accurate financial records to ensure that the School’s financial procedures are adhered to and 
income and expenditure is kept within budget, ensuring confidentiality is adhered to at all times. 

8. To deal with any immediate problems or emergencies arising according to the school’s policies and 
procedures. 

9. To report back to the appropriate member of staff using the school’s agreed referral procedures on 
the behaviour of pupils during the After School Club, or any other issues that may be relevant. 

10. To promote and reinforce school policies, practices and procedures, including an understanding of 
child protection and health and safety responsibilities. 

11. The post holder will be expected to act as an adult role model and support school policies when 
dealing with pupils, parents, carers, visitors and all members of the school community. 

 
3. DIMENSIONS 
The After School Club Supervisor will have day to day responsibility for running the After School Club and the 
management of After School Club Assistants. 
  
4. JOB CONTEXT 
The safe and stimulating play environment of the After School Club depends on the management skills of the 
After School Club Supervisor. 
 
The After School Club Supervisor has the responsibility of ensuring that the club runs smoothly and that all staff 
are directed in an organised and consistent way.   
 
5. SUPERVISION 
Under the general supervision of the School Business Manager, the After School Club Supervisor will have 
limited supervisory responsibility for parent, helpers or other volunteers/visitors to the After School Club. 
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The post holder must have the capacity to plan ahead, anticipate potential difficulties and establish an 
appropriate course of action. 
 
An awareness of child protection issues and procedures is essential. 
 
6. PROBLEMS AND DECISIONS 
He/she must be able to act as an adult role model at all times and will require the ability to make sound and 
consistent decisions which will gain the respect of pupils and produce a controlled and constructive After School 
Club environment. 
 
7. CONTACTS 
Individual pupils, parents, staff and other school visitors. Regular liaison with and reporting to designated staff. 
 
8. KNOWLEDGE, EXPERIENCE AND TRAINING 
A good standard of general education, normally evidenced by 3 or more GCSEs (including Mathematics and 
English) at Grade C or above or other equivalents.   
 
Previous experience of working with children in an educational setting. 
 
Some vocational training/qualification in the care, development or education of children is desirable. 
 
Good interpersonal skills with both adults and children. 
 
Behaviour management skills and an understanding of health and safety and child protection policies and 
responsibilities.  (School/LEA training will also be provided). 
 
Basic knowledge of ICT applications and experience of word processing is an advantage. 
 
Must be willing to undertake further professional development. 

 
9. PHYSICAL EFFORT 
Occasional lifting may be required to move equipment and resources but is not a significant factor. 

 
10. WORKING ENVIRONMENT 
Working with children is demanding and requires stamina and resourcefulness. This post will require physical 
effort, such as moving furniture. 
Most activities will be undertaken within school premises.  The post holder may exceptionally be required to 
attend to pupils who have sickness or toileting problems.  Some anti-social behaviour by pupils may be 
experienced. 

 
11. EQUIPMENT 
The post holder would benefit from being competent in the use of computers and other equipment for After 
School Club administration and which might have interest value for children. 

 
12. GENERAL 
This job description sets out the main duties of the post and does not describe in detail all tasks required to 
carry them out. 

 
13. SPECIAL NOTES OR CONDITIONS 
The post holder will be subject to an enhanced DBS disclosure and related checks to satisfy child protection 
requirements.  The post is exempt from the provisions of the Rehabilitation of Offenders Act and all convictions 
or cautions must be declared. The post holder has a responsibility to promote and safeguard the safety and 
welfare of children in accordance with the school's child protection and behaviour management policy. 
 
 

PS122 

 


